Attendance (Beta)

Attendance (Beta) is a new component of uReply developed in mid-2020 to help teachers monitor

students’ seating in the classroom for pandemic control purpose. The main goal of the new module

is to let teachers keep a record of who attended the class and even where each of the students sat

(if the room has affixed seat numbers).
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1. Start a session

uRepIy =

1.1 Select “Attendance” on the menu bar on the left. A

Basic

Multi-item

Activity

Assessmant

Resource

M  Question Bank

M Report

Attendance
CWEM Authentication

1.2 Enter your CWEM account ID and password (Users must login Thissesion requies your CWEM account

to continue using the attendance function)

1.3 Enter the course code and room

code of your course.
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& Attendance

B2 Course Code
Please input course code
CLEARO1

Q Room Code
Please input room code

YIA201
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1.4 Confirm the information you have

entered.

1.5 Check whether the classroom has
seat numbers and click the right

choice.

2. Run the session
2.1 Tell your students to enter the
session. Students can visit uReply

at https://ureply.mobi or by

scanning the QR code.

2.2 Wait for your students to

participate in the session by

entering the session number.
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& Attendance

B2 Course Code Please make sure the course code and room code are correct.
Please input course code Are you sure?

CLEARO1

Q@ Room Code
Plesse input raom code

YIA201

Does the tables in the room contain any seat numbers?
ME Course Code

Please Input cot

CLEARO1

code

Q Room Code
Plesse input room code

YIA201

2, Question 11 - ONGOING (LC5376)

Session Info Participants Results Question

Please enter your seat number.
URL: http://ureply.mobi

Session number: LC5376

[=]

-l

Completion: GEEEEEEEEEED 0% 0jcned (detail)




3. View instant feedback
3.1 Once your students have entered the
session, you can check their names

and student IDs in “Participants”.

3.2 You can also view the student ID and
seat number of your students in

“Results”.
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2, Question 171 - ONGOING (LC5376)

Sessian Info Participants Results Question

Total Participants
Please enter your seat number.

DONE (1)

1155123456
CHAN Tai Man

NOT DONE (0)

N CONE MMM NCT DONE

Completion: G 100%,1joined (detail)

2, Question 11 - ONGOING (LC5376)

Session Info Participants Results Question
Please enter your seat number.
1 1155123456 Al

Completion: G 100%,1joined (detail)
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< If you do not require students to
enter their seat numbers, you will

see a bar chart in “Results” instead.

4. End the session
When you are ready to end the session,
click the “End” button at the bottom right

corner.

2 Question 11 - ONGOING (LC5379) &

Session Info Question

Please confirm your attendance.

Gonfirm: 1

Completion: D 100%,1jcined (detail)

2, Question 11 -~ ONGOING (LC5376)

Session Info Participants Results Question
Please enter your seat number.
1 1155123456 Al
End
You are about to close 1items in LC5376.
Yes

Completion: CEEEEED 100%,1joined (detail)

5. View report
5.1 Select “Report” under “Resource” on the

menu bar on the left.
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Multi-item

Activity

Assessment

Attendance (Beta)

Resource

Question Bank

Report




5.2 Select “uReply” on the left.

5.3 You can view all your attendance

reports under “Attendance”.

5.4 Click the download icon to download

the excel file of your attendance

report.

5.5 In the excel file, you can check the
name, student ID, seat number and

submitted time of your students.
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Total Basic Report: 47
Total Multi-item Report: 48
Total Assessment Report: 19
Total Attendance Report: 6

Report (total: 6)

Session Time

Session No.

LC5379 August 26, 2020, 1:05 pm

LC5376 August 26, 2020, 12:34 pm
LC5192 July 17,2020, 2:28 pm
LC5191 July 17,2020, 2:27 pm
LC5151 July 16,2020, 9:51 am
LC5150 July 16, 2020, 9:41 am

AutoSave @ oFf

AdE O

Course Code

Total Report: 14

() Sort by: Session

RoomCode View Downlgad

CLEARO1 YIA202

CLEARO1 YIA201 REOPEN
CLEAROQ1 YIA 202 REOPEN
CLEARQ1 YIA201 REOPEN
CLEARO1 HYS 501 REOPEN
CLEARO1 HYS 501

5 I session_report (5)

Home Insert Draw  Page Layout

Formulas

Data  Review Q Tellme & Share (] Comments

= . = 0/ , [l conditional Formatting v = =
] A = /O [ Format as Table v ﬁ /O ; [&J
Clipboard Font Alignment  Number Cells Editing  Ideas  Create and Share
Cell Styles v Adobe PDF
KL 5 fx v
A B © D E F G
1 Q1l-Text Submitted Time
2 1155123456 CHAN Tai Man Al 26/8/2020 12:45
3]
4
5
6
7
8
s
10
11
12
13
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M Report (total: 6)

6. Reopen the session

Q  Basic %o Multi-item 7/ Assessment 2, Attendance
If you wish to reopen the session, click © sortby:Session Number - (@)
”Reopen" inside the "Report" page. SessionNo. \ SessionTime  CourseCode RoomCode Vlew Bownload

&) -

Do you want to reopen the session? | @ &

| e |-

=3 :

N G |-

LC5151 July 16,2020, 9:51 am CLEAROT HYS 501 @ &

LC5150 July 16, 2020, 9:41 am CLEARO1 HYS 501 REOPEN &
N
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1. Access uReply

2, Question 11 - ONGOING (LC5376)

Session Info Participants Results Question

1.1 You can visit uReply by:

Please enter your seat number.
URL: http://ureply.mobi

. Scanning the QR COde Session number: LC5376

-I

® Going to https://ureply.mobi

Completion: CEEEEEEEED 0% 0joined (detail)

2. Enter the session

Language

1.2 Enter the session number. (Student ID and name are English

optional in this step)
y

[J Remember my student ID and student name

JOIN

1.3 Confirm the session number and click “Join”.

Language

English

uRepIy

LC5376

CWEM login after 'join'

JOIN
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il
1.4 Login to your CWEM account by entering your student ID u Reply

CWEM Authentication
and CWEM password.

This session requies your CWEM account.

LC5376

1155123456

(CADS Reference Number: 220)

3. Submit your attendance
Enter your seat number and click “Submit”. You have successfully submitted your attendance

once you can see “You have submitted: [seat number]”.

il Session: LC5376 6 cHaNTaiMan ~

You have submitted:
A1

Please enter your seat number.

Al

SUBMIT

< If your teacher does not require you to enter your seat number, click “Confirm” to submit

your attendance.

Session: LC5379 e CHAN Tai Man +

You have submitted: CONFIRM

Please confirm your attendance.
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